
LOCATION :  

Mississauga, Ontario 

  

How to apply: 

Please forward your resume to : 

 

careers@sierraflower.com 

Or by fax : 514-733-2920.  

 WEB SITE: 

www.sierraflowerfinder.ca 

 Sierra Flower Trading is the largest importer and distributor of fresh cut flow-

ers in Canada. Our vision is to distinguish ourselves with our clients and within 

our industry as well as make a difference in our community. As a thriving                  

company, we also offer innovative services and creative solutions at all levels of 

the floral industry. We are currently seeking a:  

Purchasing coordinator 
Reporting to the Supply Manager, the Purchasing Coordinator is  responsible for   
ensuring the constant procurement of supplies (fresh cut flowers, hard goods, plants) 
for day to day & holiday needs as well as their timely delivery for our wholesale               
division. 

KEY RESPONSABILITIES 

 Acts as a liaison between the sales  and purchasing departments regarding pricing, 

availability & product substitution; 

 Create weekly orders and holiday orders  for the wholesale division (pick orders on 

the internal operating system) ; 

 Analyze and select appropriate items for daily specials, regular  price lists and clear-

ance items;  

 Follow-up on product arrivals to ensure quality and quantity of purchased items; 

 Provide feedback and recommendations regarding pricing and market information to 

sales & procurement ; 

 Coordinate weekly and holiday offers; 

 Evaluate volume discounts, waste and margin targets and provide recommendations.    

The above description reflects the general details considered necessary to describe the principal 

functions and duties as required for the job and shall not be construed as a detailed description 

or task list of all the work  requirements that may be inherent  in the job. 

COMPETENCIES AND REQUIREMENTS 

 Completion of post-secondary program with a focus in business, purchasing, supply 

chain, or related field; 

 3-5 years experience in a purchasing role; 

 Excellent computer skills/MS Office (intermediate level);  

 Excellent written and verbal communication skills; 

 Strong organizational and planning skills;  

 Negotiation and conflict resolution skills; 

 Experience in floral /perishables (asset). 

 We recognize that our employees are the most valuable assets of our business. Consequently, we 
recognize that you ‘’ARE’’ the difference. 

 


